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CONFIRMED MINUTES 
GRANTS SELECTION COMMITTEE MEETING 

8 OCTOBER 2019 
 

ATTENTION/DISCLAIMER 
 
The purpose of this Committee Meeting is to discuss and make recommendations to 
Council about items appearing on the agenda and other matters for which the 
Committee is responsible. The Committee has no power to make any decisions which 
are binding on the Council or the Shire of Mundaring unless specific delegation of 
authority has been granted by Council. No person should rely on or act on the basis of 
any advice or information provided by a Member or Employee, or on the content of any 
discussion occurring, during the course of the Committee Meeting.  
 
The Shire of Mundaring expressly disclaims liability for any loss or damage suffered by 
any person as a result of relying on or acting on the basis of any advice or information 
provided by a Member or Employee, or the content of any discussion occurring during 
the course of the Committee Meeting. 
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GRANTS SELECTION COMMITTEE 
COMMITTEE ROOM, 7000 GREAT EASTERN HIGHWAY, MUNDARING – 5.15 PM 

 
1.0 OPENING PROCEDURES 

The Presiding Person declared the meeting open at 5.13pm. 

Acknowledgement of Country 

Shire of Mundaring respectfully acknowledges the Whadjuk people of the Noongar Nation, 
who are the traditional custodians of this land. We wish to acknowledge Elders past, 
present and emerging and respect their continuing culture and the contribution they make 
to the region. 

1.1 Announcement of Visitors 

The Presiding Person welcomed David Hughes and Colin James from Darlington 
Volunteer Bushfire Brigade to the meeting. 

1.2 Attendance/Apologies 

Members Cr Jason Russell (Presiding Person) West Ward 
 Cr Stephen Fox East Ward 
 Cr Doug Jeans Central Ward 
 Cr John Daw East Ward 
 Cr James Martin South Ward 
   
Staff Shannon Foster Manager Libraries & Community Engagement 
 Tracey Peacock Community Capacity Building Officer 
 Paula Heath Minutes 
   
Apologies Nil  
   
Absent Nil  
   
Guests Nil  
   
Members of  
the Public 

David Hughes 
Colin James 

Darlington Volunteer Bushfire Brigade 
Darlington Volunteer Bushfire Brigade 

   
Members of 
the Press 

Nil  

 
 

2.0 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION  

Nil  
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3.0 DECLARATION OF INTEREST 

3.1 Declaration of Financial Interest and Proximity Interests 

Elected Members must disclose the nature of their interest in matters to be discussed at 
the meeting (Part 5 Division 6 of the Local Government Act 1995). 
 
Employees must disclose the nature of their interest in reports or advice when giving the 
report or advice to the meeting (Sections 5.70 and 5.71 of the Local Government Act 
1995). 
 
Nil   

3.2 Declaration of Interest Affecting Impartiality 

An Elected Member or an employee who has an interest in a matter to be discussed at the 
meeting must disclose that interest (Shire of Mundaring Code of Conduct, Local 
Government (Admin) Reg. 34C). 

• Cr Doug Jeans disclosed an interest affecting impartiality in Item 8.1 (Matching 
Grant Applications) as a family member is a member of the Glen Forrest Volunteer 
Bushfire Brigade and his grandson attends Little Possums Early Years. 
 

• Cr Doug Jeans disclosed an interest affecting impartiaility in Item 8.2 (Community 
Event Grant Applications) as a family member is a member of the Glen Forrest 
Volunteer Bushfire Brigade. 

4.0 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

Nil  

5.0 PUBLIC QUESTION TIME 

Procedures for asking and responding to questions are determined by the Presiding 
Person and in accordance with the Shire’s Meeting Procedures Local Law 2015. 
Questions must relate to a function of the Committee. 

Nil. 
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6.0 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

COMMITTEE DECISION GSC1.10.19 
RECOMMENDATION 

Moved by Cr Jeans Seconded by Cr Fox 
 
That the Minutes of the Special Grants Selection Committee Meeting held 19 June 2019 
be confirmed. 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 

  
 

7.0 PRESENTATIONS 

7.1 Deputations 

Nil  

7.2 Petitions 

Nil 
 

7.3 Presentations  

Nil  
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8.0 REPORTS OF EMPLOYEES 

8.1 Matching Grant Applications 

 
 
File Code GS.COM 2.01 
Author Tracey Peacock, Community Capacity Building Officer  
Senior Employee Megan Griffiths, Director Strategic & Community Services  
Disclosure of Any 
Interest 

Nil 

Attachments 1. Matching Grant Applications    
 

  

 
SUMMARY 
The 2019/20 Matching Grant Program budget is $30,070. This is the first round of this 
grant. Five applications were received, with requests totalling $9500. 
It will be recommended that the Grants Selection Committee awards Matching Grants to 
the five applicants. 
 
BACKGROUND 
The Matching Grant provides up to a maximum of $2000 or 50% of the total project cash 
cost, whichever is the lesser amount. While in-kind contribution to the project is 
encouraged, this cannot be used as a matching component to Shire funding, for grants 
over $500. Matching funding may be sourced through the group’s own fundraising 
activities, other grant applications or sponsorship for that project. 
The grant was promoted in the community through the local newspaper, Shire website, 
social media, community group email network and posters at Shire sites and community 
noticeboards. 
In addition to meeting the selection criteria, the Grants Selection Committee, as outlined in 
the program guidelines, will also take into consideration: 

• Partnerships where two or more community groups will benefit directly from the 
project; 

• The equitable distribution of funds across the geographic communities of the Shire 
of Mundaring. 

The Matching Grant provides the Shire with opportunities for positive promotion. The Grant 
Guidelines and Agreement outline the requirement, on acceptance of funding, that the 
groups acknowledge the support they receive from Shire of Mundaring. This helps the 
broader community understand one of the ways Shire revenue is spent. It may also 
encourage other community organisations undertaking similar activities to consider 
approaching the Shire for a grant. Examples of Shire acknowledgement include: 

• A Council representative being invited to attend the launch of a completed project; 

• Verbal acknowledgement of the Shire’s support during speeches; 

• Media articles about Shire support of the project; 

• Use of Shire logo on promotional material; 
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• Display of Shire signage at the site of the project. 
The five applications to be considered by the Committee are as follows: 

• Darlington Volunteer Bushfire Brigade (under auspice of Glen Forrest Volunteer 
Bushfire Brigade)……………………….………………………………………….$1500 

• Mundaring Tennis Club……………………………………………………………$2000 

• Hills Rangers Football Club……………………………………………………….$2000 

• 1st Mundaring Scout Group.….……………………………………………………$2000 

• Little Possums Early Years………………………………………………………..$2000 

The applicants are seeking funds to purchase equipment, undertake minor capital 
upgrades of facilities and implement projects that benefit the local community. All of these 
activities fall within the grant guidelines. 
The request for funds can be met within the allocated budget.  
STATUTORY / LEGAL IMPLICATIONS 
The Grants Selection Committee has authority to grant Milestone Event Grants, 
Community Event Grants and Matching Grants. 
POLICY IMPLICATIONS 
The grant is in line with the Shire’s Community Funding Policy CD-02. 
FINANCIAL IMPLICATIONS 
The funding applications recommended for approval can be met within the allocated 
budget. 
 
STRATEGIC IMPLICATIONS 
Mundaring 2026 Strategic Community Plan 
Priority 2 - Community 
Objective 2.2 – Residents of all ages, needs and backgrounds are engaged and supported 
by their community 
Strategy 2.2.3 – Encourage and promote volunteer and support services 
 

SUSTAINABILITY IMPLICATIONS 
Social 
Shire of Mundaring has developed this financial assistance program in order to effectively 
and as far as possible equitably, provide funds to local community groups to undertake 
projects in the Shire. Such projects meet identified community needs, promote active 
participation of local residents, build community strength and enhance the image of the 
Shire. 
RISK IMPLICATIONS 

Risk: Reputation – Council faces a reputational risk if the Community Grants 
Program budget is not expended in an effective, strategic and equitable 
manner. 

Likelihood Consequence Rating 
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Unlikely Moderate Moderate 

Action / Strategy 

The risk is mitigated through ongoing and periodic review of the program. 

Risk: Financial – The risk of funds mismanagement by grant recipients. 

Likelihood Consequence Rating 

Unlikely Minor Low 

Action / Strategy 

The risk is mitigated through the eligibility and assessment process, where 
groups must provide evidence of their capacity to complete and acquit the 
project or event. 

EXTERNAL CONSULTATION 
Consultation was undertaken with applicant groups and referees as required. 
COMMENT 
All applications have been reviewed and a report compiled (Attachment 1). 
All applications meet the eligibility and limitation requirements as outlined in the guidelines. 

• Darlington Volunteer Bushfire Brigade (under auspice of Glen Forrest Volunteer 
Bushfire Brigade) seeks funds to develop and print a book on the history of the 
Brigade. 

• Mundaring Tennis Club seeks funds to upgrade their website.  

• Hills Rangers Football Club seeks funds for equipment to assist with running many 
football programs and events. 

• 1st Mundaring Scout Group seeks funds for audio-visual equipment. 

• Little Possums Early Years seeks funds to install lawn and repair reticulation at the 
site. 
 

In this round, 80% of eligible applications received were from groups located in Central 
Ward and 20% from South Ward. No application were received from groups located in 
East or West Ward. 
 
VOTING REQUIREMENT 
Simple Majority  
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COMMITTEE RECOMMENDATION 
 
That the Committee resolves to award Matching Grants to the total value of $9500 to: 

• Darlington Volunteer Bushfire Brigade (under auspice of Glen Forrest Volunteer 
Bushfire Brigade) …………………………………………………………………….$1500 

• Mundaring Tennis Club………….…………………………………………………..$2000 
• Hills Rangers Football Club…………………………………………………………$2000 
• 1st Mundaring Scout Group…….…………………………………………………...$2000 
• Little Possums Early Years…………………………………..……………………..$2000 

 
The Grants Selection Committee elected to itemise each grant application and vote 
accordingly. 
 
COMMITTEE DECISION GSC2.10.19 
MOTION 

Moved by Cr Daw Seconded by Cr Fox 
 
That the Committee resolves to award a Matching Grant to the total value of $1500 to 
Darlington Volunteer Bushfire Brigade (under the auspice of Glen Forrest Volunteer 
Bushfire Brigade).  

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 

 
COMMITTEE DECISION GSC3.10.19 
MOTION 

Moved by Cr Martin Seconded by Cr Russell 
 
That the Committee resolves to defer the application from Mundaring Tennis Club for 
consideration at another meeting pending further information being provided, including a 
more detailed budget breakdown and quotes for website creation. 

CARRIED 4/1 

For: Cr Daw, Cr Jeans, Cr Russell and Cr Martin 

Against: Cr Fox. 
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COMMITTEE DECISION GSC4.10.19 
MOTION 

Moved by Cr Daw Seconded by Cr Jeans 
 
That the Committee resolves to award a Matching Grant to the total value of $2000 to Hills 
Rangers Football Club. 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 

 

COMMITTEE DECISION GSC5.10.19 
MOTION 

Moved by Cr Fox Seconded by Cr Jeans 
 
That the Committee resolves to award a Matching Grant to the total value of $2000 to 1st 
Mundaring Scout Group. 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 

 
COMMITTEE DECISION GSC6.10.19 
MOTION 
 
Moved by Cr Fox  Seconded by  Cr Jeans 
 
That Committee resolves to award a Matching Grant to the total value of $2000 to Little 
Possums Early Years. 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 
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8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  13 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  14 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  15 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  16 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  17 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  18 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  19 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  20 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  21 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  22 

 

  



Attachment 1 to Report 8.1 

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  23 

 

 



  

8.10.2019 GRANTS SELECTION COMMITTEE CONFIRMED MINUTES 
  24 

 

8.2 Community Event Grant Applications 

 
 
File Code GS.COM 2.03 
Author Tracey Peacock, Community Capacity Building Officer  
Senior Employee Megan Griffiths, Director Strategic & Community Services  
Disclosure of Any 
Interest 

Nil 

Attachments 1. Community Event Grant Applications    
 

  

 
SUMMARY 
The 2019/2020 Community Event Grant Program budget is $30,600. This is the first round 
of this grant. Seven applications were received, with requests totalling $23,340. 
The applicants are seeking funds to run a variety of community events including festivals, 
markets and indoor cinemas. All activites fall within the grant guidelines. 
One application seeking under $500 has been approved by the Chief Executive Officer. 
It is recommended that Community Event Grants to the value of $21,690 be awarded to 
the remaining six applicants, with adjusted amounts as outlined in the attached 
(Attachment 1).  
 
BACKGROUND 
The Community Event Grant was developed to financially assist local community groups 
which deliver a range of events that meet identified community need, promote active 
participation of local residents, build community strength and enhance the image of the 
Shire. The grants are funded at two levels: 

• Event grants to the value of $500 for small community events. 

• Event grants to the maximum value of $5000 (plus GST where applicable) for 
annual community events where the group is able to match or exceed the grant 
amount, from fundraising, sponsorship or other grants. 

In addition to meeting the selection criteria, the Grants Selection Committee, as outlined in 
the program guidelines, will also take into consideration: 

• Partnerships, where two or more community groups will benefit directly from the 
project. 

• The equitable distribution of funds across the geographic communities of the Shire 
of Mundaring. 

The Community Event Grant provides the Shire with opportunities for positive promotion. 
The Grant Guidelines and Agreement outline the requirement, on acceptance of funding, 
that the groups acknowledge the support they receive from Shire of Mundaring. This helps 
people understand one of the ways Shire revenue is spent in the local community. It may 
also encourage other community organisations undertaking similar activities to consider 
approaching the Shire for a grant. The types of promotion include: 
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• Provide a written invitation to a Council representative to attend the project launch. 
Invitations should be received at least two weeks prior to the launch. 

• Publicise the Shire’s financial support for the project through: 
o At least one media article; 

o Including the Shire’s name or logo on any promotional or program material; 

o Displaying Shire of Mundaring signage during the event; 

o Verbally acknowledging the Shire’s support during speeches; 

o Promoting the event on the event calendar on the Shire’s website. 
The Community Event Grant round was promoted in the community through an 
advertisement in the local newspaper, Shire website, community group email network, 
social media and posters at Shire sites and community noticeboards. 
The six applications to be considered by the Committee are as follows: 

• Parkerville Primary School Parents & Citizen’s Asssociation............................$3850 

• Mundaring in Transition…………………………………..………………………….$5000 

• Anglican Parish of Mundaring……….………………………………………………$2000 

• Glen Forrest Christmas Gathering (under auspice of Glen Forrest Volunteer 
Bushfire Brigade)………………………………………………………………….....$1500 

• Chidlow Progress Association………………………………………………………$4340 

• Day in the Forrest (under auspice of Glen Forrest Resident & Ratepayers 
Association……………………………………………………………………………$5000 

 
STATUTORY / LEGAL IMPLICATIONS 
The Grants Selection Committee has authority to grant Milestone Event Grants, 
Community Event Grants and Matching Grants. 
 
POLICY IMPLICATIONS 
The grant is in line with the Shire’s Community Funding Policy CD-02. 
 
FINANCIAL IMPLICATIONS 
The funding applications recommended for approval can be met within the allocated 
budget. 
 
 
STRATEGIC IMPLICATIONS 
Mundaring 2026 Strategic Community Plan 
Priority 2 - Community 
Objective 2.4 – A place of vibrant culture and arts 
Strategy 2.4.1 – Encourage, promote and support existing and new community events 
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Strategy 2.4.2 – Support not-for-profit arts and cultural groups 
 
SUSTAINABILITY IMPLICATIONS 
Social 
Shire of Mundaring has developed this financial assistance program in order to effectively 
and as far as possible equitably provide funds to local community groups to undertake 
project in the Shire. Such projects meet identified community needs, promote active 
participation of local residents, build community strength and enhance the image of the 
Shire. 
RISK IMPLICATIONS 

Risk: Reputation – Council faces a reputational risk if the Community Grants 
Program budget is not expended in an effective, strategic and equitable 
manner. 

Likelihood Consequence Rating 

Unlikely Moderate Moderate 

Action / Strategy 

The risk is mitigated through ongoing and periodic review of the program. 

Risk: Financial – The risk of funds mismanagement by grant recipients. 

Likelihood Consequence Rating 

Unlikely Minor Low 

Action / Strategy 

The risk is mitigated through the eligibility and assessment process, where 
groups must provide evidence of their capacity to complete and acquit the 
project or event. 

 
EXTERNAL CONSULTATION 
Consultation was undertaken with applicant groups and referees as required. 
 
COMMENT 
All applications have been reviewed and a report compiled (Attachment 1). Where a 
different amount is recommended to the amount sought by the group, to ensure 
compliance with the grant guidelines, this is outlined in the attachment under Comment 
and Recommendation. A summary of all applications is noted below: 

 
• Parkerville Primary School Parents & Citizen’s Association seeks funds to hold an 

outdoor family movie night. 
• Mundaring in Transition seeks funds to assist with running the Blue Sky Festival. 

• Anglican Parish of Mundaring seeks funds to hold an outreach fair. 
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• Glen Forrest Christmas Gathering seeks funds to run the Glen Forrest Christmas 
Gathering. 

• Chidlow Progress Association seeks funds to run the community Christmas Carols 
in Chidlow. 

• Day in the Forrest seeks funds to run the Day in the Forrest event in Glen Forrest.  
 
72% of applications were received from groups in the Central Ward, 14% from South Ward 
and 14% from East Ward. There were no applications received from groups located in the 
West Ward. 

 
VOTING REQUIREMENT 
Simple Majority  
 
Prior to voting on this item, the Community Capacity Building Officer advised that the 
amount requested from Parkerville Primary School Parents & Citizen’s Association (listed 
on page 25) was $5000; $3850 is the amount recommended for funding. 
 

COMMITTEE RECOMMENDATION 
 
That the Committee resolves to award Community Event Grants to the total value of 
$21,690 to: 

• Parkerville Primary School Parents & Citizen’s Association…………………….$3850 

• Mundaring in Transition………………………………….…………………………..$5000 

• Anglican Parish of Mundaring……….………………………………………………$2000 

• Glen Forrest Christmas Gathering (under auspice of Glen Forrest Bush Fire 
Brigade)…………………………….…………………………….……………………$1500 

• Day in the Forrest (under auspice of Glen Forrest Residents & Ratepayers 
Association……………………………………………………………………………$5000 

• Chidlow Progress Association………………………………………………………$4340 
 

The Grants Selection Committee elected to itemise each grant application and vote 
accordingly. 
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COMMITTEE DECISION GSC7.10.19 
MOTION 

Moved by Cr Martin Seconded by Cr Daw 
 
That the Committee resolves to defer the application from Parkerville Primary School 
Parents & Citizen’s Association for consideration at another meeting pending further 
information being provided on event promotion to ensure it benefits the wider community. 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 

 
COMMITTEE DECISION GSC8.10.19 
MOTION 

Moved by Cr Daw Seconded by Cr Jeans 
 
That the Committee resolves to award a Community Event Grant to the total value of 
$5000 to Mundaring in Transition. 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 

 
COMMITTEE DECISION GSC9.10.19 
MOTION 

Moved by Cr Martin Seconded by Cr Russell 
 
That the Committee resolves not to award a Community Event Grant to the Anglican 
Parish of Mundaring. 

CARRIED 4/1 

For: Cr Daw, Cr Jeans, Cr Russell and Cr Martin 

Against: Cr Fox 

Rationale:  
The Grants Selection Committee to resolve rationale at the Special Grants Selection 
Committee Meeting on 15 October 2019. 
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COMMITTEE DECISION GSC10.10.19 
MOTION 

Moved by Cr Daw Seconded by Cr Martin 
 
That the Committee resolves to award a Community Event Grant to the total value of 
$1500 to the Glen Forrest Christmas Gathering (under the auspice of Glen Forrest 
Volunteer Bushfire Brigade). 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 

 
COMMITTEE DECISION GSC11.10.19 
MOTION 

Moved by Cr Martin Seconded by Cr Fox 
 
That the Committee resolves to award a Community Event Grant to the total value of 
$5000 to the Day in the Forrest (under the auspice of Glen Forrest Residents & 
Ratepayers Association. 

CARRIED 4/1 

For: Cr Daw, Cr Fox, Cr Russell and Cr Martin 

Against: Cr Jeans 

 
COMMITTEE DECISION GSC12.10.19 
MOTION 

Moved by Cr Daw Seconded by Cr Russell 
 
That The Committee resolves to award a Community Event Grant to the total value of 
$4340 to Chidlow Progress Association. 

CARRIED 5/0 

For: Cr Daw, Cr Fox, Cr Jeans, Cr Russell and Cr Martin 

Against: Nil 
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9.0 URGENT BUSINESS (LATE REPORTS)  

10.0 CLOSING PROCEDURES 

10.1 Date, Time and Place of the Next Meeting 

The next Special Grants Selection Committee meeting will be held on Tuesday 15 October 
2019 at 5.15pm in the Committee Room, 7000 Great Eastern Highway, Mundaring. 

10.2 Closure of the Meeting 

The Presiding Person declared the meeting closed at 6.02pm. 
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