
 

 

 

 

 

08 December 2023 
 
 
 
 

NOTICE OF MEETING 

 
Dear Committee Member, 

The next Local Emergency Management Committee meeting will be held at 10:00am on 
Friday, 15 December 2023 in the Committee Room, 7000 Great Eastern Highway, 
Mundaring. 
 
The attached agenda is presented for your consideration. 
 
 
Yours sincerely 
 
 
 
 
 
Jason Whiteaker 
CHIEF EXECUTIVE OFFICER 
 
 
 
Please Note 
 
If a Council Member has a query regarding a report item or requires additional information 
in relation to a report item, please contact the senior employee (noted in the report) prior to 
the meeting. 
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AGENDA 

LOCAL EMERGENCY MANAGEMENT COMMITTEE MEETING 

15 DECEMBER 2023 
 

ATTENTION/DISCLAIMER 
 

The purpose of this Committee Meeting is to discuss and make recommendations to 
Council about items appearing on the agenda and other matters for which the 
Committee is responsible. The Committee has no power to make any decisions which 
are binding on the Council or the Shire of Mundaring unless specific delegation of 
authority has been granted by Council. No person should rely on or act on the basis of 
any advice or information provided by a Member or Employee, or on the content of any 
discussion occurring, during the course of the Committee Meeting.  
 
The Shire of Mundaring expressly disclaims liability for any loss or damage suffered by 
any person as a result of relying on or acting on the basis of any advice or information 
provided by a Member or Employee, or the content of any discussion occurring during 
the course of the Committee Meeting. 
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LOCAL EMERGENCY MANAGEMENT COMMITTEE MEETING 
COMMITTEE ROOM, 7000 GREAT EASTERN HIGHWAY, MUNDARING – 10:00AM 

 
1.0 OPENING PROCEDURES 

Acknowledgement of Country 

Shire of Mundaring respectfully acknowledges the Whadjuk people of the Noongar Nation, 
who are the traditional custodians of this land. We acknowledge Elders past, present and 
emerging and respect their continuing culture and the contribution they make to the region. 

Recording of Meeting 

Members of Council and guests are advised that this meeting will be audio-recorded. 

1.1 Announcement of Visitors 

1.2 Attendance/Apologies 

Members Cr. Neridah Zlatnik  Chairperson / East Ward  
 Tania MacKenzie Deputy Chairperson / Mundaring Officer In Charge 
 Cr. Trish Cook South Ward 
 Murray McBride Department Fire Emeregency Services 
 Jamie O'Neill Department Fire Emeregency Services 
 Ryan Hamblion Department of Communities 
 Jo Spadaccini Department of Communities 
 Jordan Cantelo Department of Biodiversity, Conservation and Attractions 
 Rod Potter State Emergency Services Mundaring 
   
Staff Craig Cuthbert Coordinator Community Safety and Emergency 

Management 
 Kare Dore Bushfire Risk Management Officer 
 Shekofeh Elhani Coordinator Health Services 
 Charlotte Jones Emergency Management Secretary 
   
Apologies Adrian Dyson Executive Officer /  

Manager Emergency Management and Community Safety 
   
Guests   
   

 
2.0 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION  

3.0 DECLARATION OF INTEREST 

3.1 Declaration of Financial Interest and Proximity Interests 

Council Members must disclose the nature of their interest in matters to be discussed at 
the meeting (Part 5 Division 6 of the Local Government Act 1995). 
 
Employees must disclose the nature of their interest in reports or advice when giving the 
report or advice to the meeting (Sections 5.70 and 5.71 of the Local Government Act 
1995). 
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3.2 Declaration of Interest Affecting Impartiality 

A Council Member or an employee who has an interest in a matter to be discussed at the 
meeting must disclose that interest (Shire of Mundaring Code of Conduct, Local 
Government (Admin) Reg. 34C). 

4.0 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

RECOMMENDATION 

 
That the Minutes of the Local Emergency Management Committee Meeting held 15 
September 2023 be confirmed. 

 
 

5.0 PRESENTATIONS  
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6.0 REPORTS OF EMPLOYEES 

6.1 Local Emergency Management Committee - Draft Terms of Reference 

 
 

File Code GV.MTG 6.6 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments 1. Draft LEMC ToR    

 
  

PURPOSE 

Terms of Reference (ToR) have been drafted for the Local Emergency Management 
Committee (Attachment 1) and are presented to Council for consideration. 

BACKGROUND 

With the coming into effect of the Emergency Management Act 2005 (the EM Act) in 
December 2005, Shire of Mundaring established a Local Emergency Management 
Committee (LEMC) in accordance with the provisions of that act. 

To date the LEMC meetings have been run in accordance with guidelines and procedures 
contained within the State framework for emergency management as establsihed under 
the EM Act. While those guidelines and procedures were in effect terme of reference for 
an LEMC they did not contain a template or “model” ToR for LEMCs. 

In October 2023 the State Emergency Management Committee published a document 
entitled the Local Emergency Management Handbook (the SEMC handbook) containing a 
template for LEMC ToR.  

The SEMC handbook introduction states: 

“This document provides local governments with a summary of the actions and best 
practice principles required under section 38 of the Emergency Management Act 2005 
(EM Act), the State Emergency Management Policy, procedures and guidelines”.  

The draft ToR for the LEMC have been developed noting the SEMC handbook template 
and noting the relevant Council Policy, 2.8 Committees, Advisory Groups, Representatives 
Meetings And Working Groups (Policy 2.8). 

With regard to Policy 2.8 the provisons in relation to scope should be noted, as follows: 

Committees established under an alternative head of power and administered by the Shire 
are to follow the general principles of this policy if the head of power is silent. Other 
committees, management boards and groups formed and operated by organisations 
external to the Shire are not subject to the requirements of this policy even if they have as 
members, council members or employees appointed to represent the interests of the 
Shire.  
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STATUTORY / LEGAL IMPLICATIONS 

Section 38 of the Emergency Management Act 2005 Local emergency management 
committees, states: 

(1) A local government is to establsih one or more local emergency mangemet 
committees for the local government’s district., and; 

(4) Subject to this section, the constitution and procedures of a local emergency 
management committee, and the terms of appointment of members, are to be 
determined by the SEMC. (State Emergency Management Committee).   

POLICY IMPLICATIONS 

Code of Conduct for Council Members, Committee Members and Candidates  

The “Code of Conduct for Council Members, Committee Members and Candidates” (1.1) 
provides an expected standard of conduct for council members and committee members 
appointed to the Committee.  

Committees, Advisory Groups, Representatives Meeting and Working Groups Policy 

The “Committees, Advisory Groups, Representatives Meeting and Working Groups Policy” 
(2.8) relates. 

FINANCIAL IMPLICATIONS 

Nil 

STRATEGIC IMPLICATIONS 

Mundaring Strategic Community Plan 2020 - 2030 

Priority 1 - Community 

Objective 1.1 – Healthy, safe, sustainable and resilient community 

Strategy 1.1.7 – Provide emergency management planning, disaster management and 
disaster recovery, and associated community liaison and education 

SUSTAINABILITY IMPLICATIONS 

Nil 

RISK IMPLICATIONS 

Risk: Compliance: Shire of Mundaring may be considered to be non-compliant 
with State legislation if it fails to act on guidance documents that are subsidiary 
to such State legislation 

Likelihood Consequence Rating 

Possible Minor Moderate 

Action / Strategy 

Adopt newly publishedTerms of Reference for the Local Emergency 
Management Committee 

EXTERNAL CONSULTATION 

This report forms consultation with the Local Emergency Management Committee 
membership.  
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COMMENT 

Given the publishing of the Local Emergency Management Handbook (SEMC, October 
2023) containing a template for LEMC ToRs and noting the provisons of Council Policy 2.8 
it is prudent to adopt LEMC ToRs. 

VOTING REQUIREMENT 

Simple Majority  

RECOMMENDATION 

 
That Council adopts the LEMC Terms of Reference (Attachment 1). 
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6.2 Shire of Mundaring LEMC Exercise Update 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments 1. Exercise Zeus report   

2. Exercise Terra Motus    

 
  

PURPOSE 

To provide a report in relation to the following exercises 

 Exercise Zeus: Shire of Mundaring LEMC Exercise held 20 October 2023 

 Exercise Terra Motus; North and Central DEMCs held 21 November 2023 

A copy of the Exercise Zeus Exercise Report as forwarded to the DEMC for noting is 
attached 

A copy of the Exercise Terra Motus general and special ideas, and syndicate group 
questions are attached. 

OUTCOMES SOUGHT 

Committee members receive reports in relation to exercises either held by Shire of 
Mundaring LEMC or other exercise in which Shire of Mundaring LEMC members 
participated 

 

ACTION 

 
That the Committee notes the inforamtion provided in relation to Exercise Zeus and 
Exercise Terra Motus.  
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6.3 School Principal Bushfire Workshop 

 
 

File Code EM.PLN 3 

Attachments Nil 

 
  
 

PURPOSE 

To brief the Committee on Shire of Mundarings annual Principal Bushfire Workshop 2023  

SOUGHT OUTCOME 

That the Committee receives the information regarding the Shire of Mundaring annual 
School Princpal Bushfire Workshop 2023. The Acting Manager Community Safety and 
Emergency Management will provide power point presentation at the meeting. 
 

ACTION 

That the Committee receives and notes the Shire of Mundaring annual School Principal 
Bushfire Workshop 2023 information. 

 
6.4 Mariginiup Bushfire 

 
 

File Code EM.PLN 3 

Attachments Nil 

 
  

 

PURPOSE 

To brief the Committee on the Marigininiup Bushfire 2023. 

ACTION 

 
That the Committee notes and provides feedback on the Marigininiup Bushfire 2023. 
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6.5 Local Emergency Management Arrangements Review 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments Nil  

 
  

PURPOSE 

To brief the Committee as to progress on the Local Emergency Managements (LEMA) 
review project which will be ready for review next meeting, in final stages of review. 

The briefing will focus on the salient points of the most current drafts of those plans. 

The draft will be presented for LEMC for review in first quarter 2024 

ACTION 

That the Committee notes the update provided. 

 

6.6 Community Emergency Services Manager Report 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments 1. CESM Report Nov23    

 
  

PURPOSE 

To consider a report and information update provided provided by the Community 
Emergency Services Manager including the Australian Fire Advisory Council Spring 
Seasonal Outlook (national). 

ACTION 

That the Committee notes and provides feedback on the CESM update November 2023  

 



Attachment 1 to Report 6.6 

15.12.2023 LOCAL EMERGENCY MANAGEMENT COMMITTEE AGENDA 

45 

 



  

15.12.2023 LOCAL EMERGENCY MANAGEMENT COMMITTEE AGENDA 

46 

6.7 AFAC Seasonal Outlook Report - Summer 2023-2024 

 
 

File Code EM.PLN 3 

Attachments 1. AFAC Seasonal Outlook - Summer 2023 - 2024    

 
  
 

PURPOSE 

Acting manager to inform on AFAC seasonal outlook for the LEMC 

ACTION 

 
That the Committee notes and provides feedback on the AFAC Seasonal Outlook for 
Summer 2024 / 2024. 
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6.8 Bushfire Risk Management Report 

 
 

File Code GV.MTG 6.5 

Author Karen Dore, Bushfire Risk Management Officer  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments 1. BRMO Report Dec23    

 
  

PURPOSE 

To brief the Committee on Shire of Mundaring progress against its Bushfire Risk 
Management Plan as per the Bushfire Risk Management Officer (BRMO) Quarterly 
Update 30 June 2023 (with amendments as at 5 September 2023).  

 

ACTION 

 
That the Committee notes and provides feedback on the BRMO Quarterly update 30 
June 2023 (with amendments as at 5 September 2023). 
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6.9 Grant Funding Opportunities 

 
File Code GS.STA 5 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments Nil  

 
  

PURPOSE 

To brief, and receive feedback from, the Committee on proposed grant applications under 
the All West Australians Reducing Emergencies (AWARE) program and the Disaster 
Ready Fund (DRF) program, as follows; 

Program Opening Closing Proposals 

AWARE  September 2023 Awaiting funding announcement 

DRF December 2023 April 2024 Generator – Mundaring Arena (evacuation 
centre) 

DRF   Static water supply tanks – bushfire 
response in non scheme areas 

DRF   Emergency response trailer – animal 
emergency welfare 

DRF   Review risk register, treatments etc. 

Note; Further information on the AWARE and DRF grant programs is avilable via the State 
Emergency Management Committee website, https://www.wa.gov.au/organisation/state-
emergency-management-committee/disaster-ready-fund  

ACTION 

That the Committee notes the Shire of Mundaring shortlisted grant proposals 

 
7.0 URGENT BUSINESS (LATE REPORTS)  

8.0 CLOSING PROCEDURES 

8.1 Date, Time and Place of the Next Meeting 

The next Local Emergency Management Committee meeting will be held on Friday 15 March 2024 at 10am 
in the Committee Room, Shire of Mundaring, 7000 Great Eastern Highway.  
Meeting dates to follow, subject to change; 
Friday 14 June 2024 
Friday 13 September 2024 
Friday 13 December 2024 
 

8.2 Closure of the Meeting 

 

https://www.wa.gov.au/organisation/state-emergency-management-committee/disaster-ready-fund
https://www.wa.gov.au/organisation/state-emergency-management-committee/disaster-ready-fund

