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UNCONFIRMED MINUTES 

LOCAL EMERGENCY MANAGEMENT COMMITTEE MEETING 

15 MARCH 2024 
 

ATTENTION/DISCLAIMER 
 

The purpose of this Committee Meeting is to discuss and make recommendations to 
Council about items appearing on the agenda and other matters for which the 
Committee is responsible. The Committee has no power to make any decisions which 
are binding on the Council or the Shire of Mundaring unless specific delegation of 
authority has been granted by Council. No person should rely on or act on the basis of 
any advice or information provided by a Member or Employee, or on the content of any 
discussion occurring, during the course of the Committee Meeting.  
 
The Shire of Mundaring expressly disclaims liability for any loss or damage suffered by 
any person as a result of relying on or acting on the basis of any advice or information 
provided by a Member or Employee, or the content of any discussion occurring during 
the course of the Committee Meeting. 
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LOCAL EMERGENCY MANAGEMENT COMMITTEE 
COMMITTEE ROOM, 7000 GREAT EASTERN HIGHWAY, MUNDARING – 10.00AM 

 
1.0 OPENING PROCEDURES 

The Presiding Member declared the meeting open at 10:04. 

Acknowledgement of Country 

Shire of Mundaring respectfully acknowledges the Whadjuk people of the Noongar Nation, 
who are the traditional custodians of this land. We acknowledge Elders past, present and 
emerging and respect their continuing culture and the contribution they make to the region. 

1.1 Announcement of Visitors 

Nil 

1.2 Attendance/Apologies 

Members Cr. Neridah Zlatnik Chairperson, East Ward 
 Tania Mackenzie Officer In Charge WA Police Force 
  Executive Officer Adrian Dyson Shire of Mundaring 
 Craig Cuthbert Shire of Mundaring 
 Karen Dore Shire of Mundaring 
 Briony Moran Shire of Mundaring 
 Shekofeh Elhani Shire of Mundaring  
 Ryan Hamblion Department of Communities 
 Michael Phillips Department of Communities 
 Murray McBride Department Fire Emergency Services 
 Cate Wiley Department Fire Emergency Services 
 Josh Mulcahy Serco 
 Nick Manifis Serco 
 Callum MacNeill  Wooroloo Prison 
 Sam Robbins Wooroloo Prison 
   
Staff Charlotte Jones Secretary Emergency Management 
 Ana Fernandez Executive Assistant to CEO 
   
Apologies Cr. Trish Cook  Deputy Shire President, South Ward 
 Jordan Cantelo Department Biodiversity CA 
 Jamie O’Neill Department Fire Emergency Services 
   
Guests Annette Turner Duggan Disaster Relief Australia 
 

2.0 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION  

Parkerville recovery 21/12/23 – progressing with members of community being supported.  
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3.0 DECLARATION OF INTEREST 

3.1 Declaration of Financial Interest and Proximity Interests 

Council Members must disclose the nature of their interest in matters to be discussed at 
the meeting (Part 5 Division 6 of the Local Government Act 1995). 
 
Employees must disclose the nature of their interest in reports or advice when giving the 
report or advice to the meeting (Sections 5.70 and 5.71 of the Local Government Act 
1995). 
 
Nil   

3.2 Declaration of Interest Affecting Impartiality 

A Council Member or an employee who has an interest in a matter to be discussed at the 
meeting must disclose that interest (Shire of Mundaring Code of Conduct, Local 
Government (Admin) Reg. 34C). 

Nil 

4.0 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

COMMITTEE DECISION LEMC1.03.24 

Moved by Ryan Hamblion                          Seconded by Tania MacKenzie 

 
That the Minutes of the Local Emergency Management Committee Meeting held 15 
December 2023 be confirmed. 

CARRIED UNANIMOUSLY 

 
5.0 PRESENTATIONS 

Nil
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6.0 REPORTS OF EMPLOYEES 

6.1 Western Australian Emergency Management Sector Adaptation Plan (EM-SAP) 

 
 

File Code EM.PLN 3 

Attachments 1. EM-SAP Discussion Paper   

2. EM-SAP key directions    

 
  

PURPOSE 

To discuss the salient points of the State Emergency Management Committee document 
entitled Western Australian Emergency Management Sector Adaptation Plan (EM-SAP) – 
Discussion Paper (the EM-SAP Discussion Paper), and to engage in an activity to provide 
feedback on key directions within same.  A copy of the EM-SAP Discussion Paper and is 
attached. 

As per the Executive Summary of the EM-SAP Discussion Paper, the paper: “Provides an 
overview of the proposed content and structure of the EM-SAP, including emergency 
management sector adaptation objectives and actions, and their alignment with the 
recently released Western Australian Climate Adaptation Strategy (July 2023)”. 

COMMENT 

The EM-SAP Discussion Paper calls for State Agencies, i.e. Hazard Management 
Agencies, Combat Agencies, Public Authorities, Local Governments and DEMC’s and 
LEMC’s to consider the Discussion Paper noting the Key Directions, Outcomes and Sector 
Actions within same and to provide feedback on same.  

A copy of a form in which ranking of the individual actions for each of the four key 
directions in the EM-SAP Discussion Paper is attached. Committee members are invited to 
consider appropriate responses relative to their agencies in that regard. 

The Discussion Paper and sector provision of feedback on same will contribute to the 
development of the final EM-SAP during 2024. 

OUTCOMES SOUGHT 

Committee members note the Western Australian Emergency Management Sector 
Adaptation Plan (EM-SAP) Discussion Paper. 

VOTING REQUIREMENT 

Simple Majority  

MOTION COMMITTEE OFFICER RECOMMENDATION 

Moved by Adrian Dyson                 Seconded by Craig Cuthbert 

That the Committee notes the Western Australian Emergency Management Sector 
Adaptation Plan (EM-SAP) Discussion Paper.  
Adrian Dyson to provide the committee with an update on the feedback from the WALGA/ 
EM-SAP Project Lead as to the LEMC feedback on the Key Directions and Actions within 
the EM-SAP Discussion Paper  

CARRIED UNANIMOUSLY 
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6.2 Bushfire Risk Management Report 

 
 

File Code GV.MTG 6.5 

Attachments 1. BRMO Report Mar 2024    

 
  
 

PURPOSE 

To brief the Committee on Shire of Mundaring progress against its Bushfire Risk 
Management Plan as per the Bushfire Risk Management Officer (BRMO) Quarterly 
Update 31 December 2023 (with amendments as at 5 March 2024) 

COMMENT 

The Committee is briefed on the Bushfire Risk Management Officer Quarterly Update 31 
December 2023 (with amendments as at 5 March 2024). 

VOTING REQUIREMENT 

Simple Majority  

COMMITTEE DECISION LEMC2.03.24 
OFFICER RECOMMENDATION 

Moved by Craig Cuthbert Seconded by Karen Dore 

 
That the Committee notes and provides feedback on the Bushfire Risk Management 
Officer Quarterly Update 31 December 2023 (with amendments as at 5 March 2024).  

CARRIED UNANIMOUSLY  
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6.3 Community Emergency Services Manager Report 

 
 

File Code EM.PLN 3 

Attachments 1. CESM LEMC Mar 2024    

 
  
 

PURPOSE 

To consider a report and information provided by the Community Emergency Services 
Manager CESM) including the Australian Fire Advisory Council (AFAC) Seasonal Bushfire 
Outlook for Autumn 2024 (national). 

OUTCOMES SOUGHT 

The Committee notes the CESM report and the AFAC Seasonal Bushfire Outlook for 
Autumn 2024 and in particular the jurisdictional bushfire outlook for Western Australia. 

Within the jurisdictional outlook the summary for the South West Land Division, 
reproduced as follows should be noted: 

The South West Land Division (SWLD) saw very much below median rainfall over winter 
and spring 2023. Combined with a typically dry summer and forecast warmer and drier 
than median conditions for autumn, this will contribute to an increased risk of bushfire 
during the outlook period. 
 
VOTING REQUIREMENT 

Simple Majority  

COMMITTEE DECISION LEMC3.03.24 
OFFICER RECOMMENDATION 

Moved by Craig Cuthbert Seconded by Shekofe Elhani 

 
That the Committee notes: 

a. The Community Emergency Services Manager report 

b. The Australian Fire Advisory Council Seasonal Bushfire Outlook Autumn 2023 
(Western Australia, South West Land Division jurisdictional outlook) 

CARRIED UNANIMOUSLY  
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6.4 Grant Funding Opportunities 

 
 

File Code GS.STA 5 

Attachments Nil 

 
  

PURPOSE 

To brief, and receive feedback from the Committee on proposed grant applications under 
the following grant programs 

1. AWARE – All West Australians Reducing Emergency, administered by Department 
of Fire and Emergency Services (DFES) 

2. NDRR – Natural Disaster Risk Reduction, administered by DFES on behalf of the 
Australian Government 

3. DRF – Disaster Ready Fund, administered by DFES on behalf of the Australian 
Government 

The following table details progress as to grant applications under the above programs 
Program Proposal Status 

AWARE 2023/24 Bushfire Attack Level (BAL) 
training - 6 Shire staff, $21600 

Granted/Approved 

NDRR 2023/24 Preparedness video production, 
$10,000 

Granted/Approved 

NDRR 2024/25 Static firefighting water supply 
tanks x3, $80,000 

Submitted 

DRF 2023/24 round 2 Backup power supply generator – 
Mundaring Arena, $100,000 

Application process commenced 

DRF 2023/24 round 2 Static firefighting water supply 
tanks x3, $80,000 

Application process commenced 

OUTCOMES SOUGHT 

The Committee is briefed on the progress of grant applications, and provides feedback on 
items to be considered for future grant applications. 

VOTING REQUIREMENT 

Simple Majority  

COMMITTEE DECISION LEMC4.03.24 
OFFICER RECOMMENDATION 

Moved by Craig Cuthbert Seconded by Tania MacKenzie 

That the Committee: 

1. Notes the AWARE, NDRR and DRF grant application progress, and 
2. Provides suggestions on an ongoing basis on items to be considered for future Shire 

of Mundaring emergency management related grant applications. 

CARRIED UNANIMOUSLY 
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6.5 Shire of Mundaring LEMC Exercise Program Update 

 
 

File Code EM.PLN 3 

Attachments Nil 

 
  
 

PURPOSE 

It would be timely to commence planning for a Shire of Mundaring LEMC Exercise for the 
2024 – 2025 year. 

That would necessitate consideration of matters such as, but not limited to: 

• The need to test or examine capability around a particular emergency management 
issue  

• Consideration as to a scenario that would be suitable and achievable relative to the 
capability area need identified above 

• Exercise type 

• Formation of an Exercise Planning, and Control Team 

• Exercise development plan 

• Exercise date, time and venue. 

A matter that could be included within an exercise exists in examining response capability 
to a major bushfire affecting the Lake Leschenaultia Park. 

OUTCOME SOUGHT 

That the Committee discuss and provides feedback on planning for the proposed Shire of 
Mundaring 2024 – 2025 Local Emergency Management Committee Exercise. 

VOTING REQUIREMENT 

Simple Majority  

COMMITTEE DECISION LEMC5.03.24 
OFFICER RECOMMENDATION 

Moved by Craig Cuthbert Seconded by Murray McBride 

 
That the Committee: 

1. Endorses planning for the proposed Shire of Mundaring 2024 – 2025 Local 
Emergency Management Committee Exercise being based on a bushfire affecting 
Lake Leschenaultia Park; 

2. Authorises Adrian Dyson to confirm the appointment members of an Exercise 
Planning and Control Team for assembly by 12/4/24 

CARRIED UNANIMOUSLY 

  



  

15.03.2024 LOCAL EMERGENCY MANAGEMENT COMMITTEE UNCONFIRMED MINUTES 

  35 

 

6.6 Post Incident Analysis - Parkerville Bushfire 21 December 2023 and Severe Weather 
(Storm) Event 16 January 2024 

 
 

File Code EM.PLN 3 

Attachments 1. PVILLE BUSHFIRE PIA FORM   

2. STORM PIA FORM    

 
  
 

PURPOSE 

To discuss Committee member/Agency responses to, including recommendations arising 
from Post Incident Analysis (PIA) in relation to: 

1. Parkerville Bushfire 21 December 2023 
2. Severe Weather (Storm) Event 16 January 2024 

Pro-forma PIA forms (see attachment) have been provided. 

OUTCOMES SOUGHT  

That the Committee through a PIA process discuss lessons management arising from 
response to the Parkerville Bushfire of 21 December 2023 and the Severe Weather 
(Storm) Event of 16 January 2024 develop recommendations (if applicable) arising from 
PIA of those incidents. 
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VOTING REQUIREMENT 

Simple Majority  

OFFICER RECOMMENDATION 

 
That the Committee 

Develop recommendations (if applicable) for agency consideration arising from Post 
Incident Analysis of: 

• Parkerville Bushfire 21 December 2023 

• Severe Weather (Storm) Event 16 January 2024 

  

COMMITTEE DECISION LEMC6.03.24 
MOTION 

Moved by Tania MacKenzie                    Seconded by Murray McBride 

 
That the Committee notes the feedback provided by LEMC committee members on the: 

• Parkerville Bushfire 21 December 2023 

• Severe Weather (Storm) Event 16 January 2024 

 
Requests that this feedback is incorporated into Shire of Mundaring Post Incident Analysis 
on both incidents and that a summary of key findings and all recommended actions are 
presented for endorsement by LEMC at June meeting.  

CARRIED UNANIMOUSLY 
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7.0 URGENT BUSINESS (LATE REPORTS)  

8.0 CLOSING PROCEDURES 

8.1 Date, Time and Place of the Next Meeting 

The next Local Emergency Management Committee will be held on Friday 14 June 2024 
at 10.00am in the Civic Room, 7000 Great Eastern Highway, Mundaring. 

8.2 Closure of the Meeting 

Meeting closed at 12:00pm. 


