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UNCONFIRMED MINUTES 

LOCAL EMERGENCY MANAGEMENT COMMITTEE MEETING 

15 SEPTEMBER 2023 
 

ATTENTION/DISCLAIMER 
 

The purpose of this Committee Meeting is to discuss and make recommendations to 
Council about items appearing on the agenda and other matters for which the 
Committee is responsible. The Committee has no power to make any decisions which 
are binding on the Council or the Shire of Mundaring unless specific delegation of 
authority has been granted by Council. No person should rely on or act on the basis of 
any advice or information provided by a Member or Employee, or on the content of any 
discussion occurring, during the course of the Committee Meeting.  
 
The Shire of Mundaring expressly disclaims liability for any loss or damage suffered by 
any person as a result of relying on or acting on the basis of any advice or information 
provided by a Member or Employee, or the content of any discussion occurring during 
the course of the Committee Meeting. 
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LOCAL EMERGENCY MANAGEMENT COMMITTEE 
COMMITTEE ROOM, 7000 GREAT EASTERN HIGHWAY, MUNDARING – 

10:00AM 

 
1.0 OPENING PROCEDURES 

The Presiding Person declared the meeting open at 10:01. 

Acknowledgement of Country 

Shire of Mundaring respectfully acknowledges the Whadjuk people of the Noongar 
Nation, who are the traditional custodians of this land. We acknowledge Elders past, 
present and emerging and respect their continuing culture and the contribution they 
make to the region. 

Recording of Meeting 

Members of Council and guests are advised that this meeting will be audio-recorded. 

1.1 Announcement of Visitors 

Nil 

1.2 Attendance/Apologies 

Members Chairperson James Parker Mundaring Police OIC 
 Adrian Dyson Executive Officer Shire of Mundaring 
 Rod Potter State Emergency Services Mundaring 
 Ryan Hamblion Department of Communities 
 Member Murray McBride Department Fire Emeregency 

Services 
 Member Jamie O'Neill Department Fire Emeregency 

Services 
   
Staff Craig Cuthbert Coordinator Emergency Management 

and Community Safety 
 Karen Dore Bushfire Risk Management Officer 
 Charlotte Jones Emergency Management Secretary 
   
Apologies Cr Trish Cook (Chairperson) South Ward 
 Cr Neridah Zlatnik East Ward 
 Shekofeh Elhani Coordinator Health Services 
 Jordan Cantelo Department of Biodiversity, 

Conservation and Attractions 
 Jo Spadaccini Department of Communities 
   

 
2.0 ANNOUNCEMENTS BY PRESIDING MEMBER WITHOUT DISCUSSION  

Nil  
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3.0 DECLARATION OF INTEREST 

3.1 Declaration of Financial Interest and Proximity Interests 

Council Members must disclose the nature of their interest in matters to be discussed 
at the meeting (Part 5 Division 6 of the Local Government Act 1995). 
 
Employees must disclose the nature of their interest in reports or advice when giving 
the report or advice to the meeting (Sections 5.70 and 5.71 of the Local Government 
Act 1995). 
 
Nil   

3.2 Declaration of Interest Affecting Impartiality 

A Council Member or an employee who has an interest in a matter to be discussed at 
the meeting must disclose that interest (Shire of Mundaring Code of Conduct, Local 
Government (Admin) Reg. 34C). 

Nil   

4.0 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

RECOMMENDATION 

 
That the Minutes of the Local Emergency Management Committee Meeting held 30 
June 2023 be confirmed. 

 
Moved Ryan Hamblion    Seconded Murray McBride 

 
 

5.0 PRESENTATIONS 

Nil 
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6.0 REPORTS OF EMPLOYEES 

6.1 Disability Inclusive Emergency Planning Community Workshop 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Attachments 1. DIEP flyer   

2. DIEP Forum background    

 
  

PURPOSE 

To provide the Committee with a briefing on a Disability Inclusive Emergency 
Planning Community Workshop held at Boya Community Centre on 11 September 
2023. 

The attached document and event flyer provide background as to such 
Forums/Community Workshops held to date in the Eastern States, the model for the 
Forum/Community Workshop, the outcomes sought and the key stakeholders 
involved to date in running such forums/workshops in Western Australia. 

OUTCOMES SOUGHT 

Committee members are briefed on the Disability Inclusive Emergency Planning 
Workshop (the workshop) held at Boya Community Centre on 11 September 2023. 

KEY FINDINGS 

- Ms Dore advised very positive feedback following the workshop with a lot of 
constructive crossover.  

- Mr Hamblion agreed the format was very compatable with all parties and 
informed how individual residents living with disabilites may require support in 
the event of an emergency. 

- Committee discussed collectively the Federal responsibility of the care givers 
to maintain the lists of people who are under their duty of care.  

ACTION 

That the Committee; 

- Provide feedback on the workshop and; 
- Engage in discussion as to an action plan arising out of the workshop findings. 

 

COMMITTEE RECOMMENDATION 

That Council notes the information presented regarding the Disability Inclusive 
Emergency Planning workshop. 

Noted 
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6.2 Community Emergency Services Manager Report 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Attachments 1. CESM report   

2. AFAC Spring seasonal outlook    

 
  

PURPOSE 

To consider a report and information update provided provided by the Community 
Emergency Services Manager including the Australian Fire Advisory Council Spring 
Seasonal Outlook (national). 

OUTCOMES  

The committee;  

- Notes the Community Emergency Services Manager report 
- Is briefed on the Australian Fire Advisory Council Spring Seasonal Outlook 

KEY FINDINGS  

- Excellect mitigation works have been completed through the off season, with 
615 hectares burned off, with a very positive mitigation impact. 

ACTION 

That the Committee notes the Community Emergency Services Manager report and 
is briefed on the Australian Fire Advisory Council Spring Seasonal Outlook. 

 

COMMITTEE RECOMMENDATION 

 
That Council notes the information presented by CESM Mundaring 

Noted 
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6.3 Bushfire Risk Management Report 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Attachments 1. BRMO Quarterly Update 30 June 2023    

 
  

PURPOSE 

To brief the Committee on Shire of Mundaring progress against its Bushfire Risk 
Management Plan as per the Bushfire Risk Management Officer (BRMO) Quarterly 
Update 30 June 2023 (with amendments as at 5 September 2023).  

OUTCOMES SOUGHT 

The Committee is briefed on the BRMO Quarterly Update 30 June 2023 (with 
amendements as at 5 September 2023). 

KEY FINDINGS 

- Emergency Access Ways deemed high risk are being assessed in areas such as 
culdesacs etc, to see if they can be adjusted to improve evacuation ability, or if 
rating needs ammending.  

- Shire fire team members will hopefully be completing BAL Assessment course to 
assist Consultants and Residents in the community. 

- Emergency Services awareness of mapping to ensure that roads maps are correct 
and up to date. 

- Mitigation Activity Fund works have completed at Lake Leschenaultia, fire breaks 
throughout look very tidy and is very effective, breaking the lake reserve into cells.  

- Ms Dore met with 12 preparedness advocates on 14th September to collaborate 
and distribute knowledge. As concern was raised regarding preparedness 
information being distributed as light on. Aiming to create a monthly newsletter with 
the Advocates with additional information/support.   

- Funding applicaton to Aware for Shire Fire team BAL assessors course completed. 

ACTION 

That the Committee notes and provides feedback on the BRMO Quarterly update 30 June 
2023 (with amendments as at 5 September 2023). 

 

COMMITTEE RECOMMENDATION 

 
That Council notes the information presented by Bushfire Risk Management Officer 

Noted 
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6.4 Grant Funding Opportunities 

 
 

File Code GS.STA 5 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments Nil 

 
  

PURPOSE 

To brief, and receive feedback from, the Committee on proposed grant applications under 
the All West Australians Reducing Emergencies (AWARE) program and the Disaster 
Ready Fund (DRF) program, as follows; 

Program Opening Closing Proposals 

AWARE Currently open 20 September 2023 BAL Assessor training for Shire EM staff 

DRF December 2023 April 2024 Generator – Mundaring Arena 
(evacuation centre) 

DRF   Static water supply tanks – bushfire 
response in non scheme areas 

DRF   Emergency response trailer – animal 
emergency welfare 

DRF   Review risk register, treatments etc. 

 
Note; Further information on the AWARE and DRF grant programs is avilable via the State 
Emergency Management Committee website, https://www.wa.gov.au/organisation/state-
emergency-management-committee/disaster-ready-fund  

Committee encouraged to bring additional uses for the grant funds if they have alternative 
suggestions. 

OUTCOMES SOUGHT 

The Committee is briefed on the shortlisted AWARE and DRF grant application proposals 
that may be submitted by Shire of Mundaring and provides feedback on same. 

ACTION 

That the Committee notes the shire of Mundaring shortlisted AWARE and DRF grant 
proposals and provides feedback on same. 

 COMMITTEE RECOMMENDATION 

 
That Council notes the information presented by Bushfire Risk Management Officer 

Noted 

 

https://www.wa.gov.au/organisation/state-emergency-management-committee/disaster-ready-fund
https://www.wa.gov.au/organisation/state-emergency-management-committee/disaster-ready-fund
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6.5 Shire of Mundaring LEMC Exercise Update 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments 1. Exercise Climate Mutatio Plan    

 
  

PURPOSE 

To provide an update briefing to the Committee on Exercise Zeus, a Shire of Mundaring 
LEMC Exercise to be held on Friday 20 October 2023 for which invitations will be 
distributed shortly. 

Exercise Zeus will be a Discussion Exercise (discex) based on a scenario of a cyclone that 
severely impacts  areas from Geraldton to Albany. 

The exercise will further explore the impacts (at the Shire of Mundaring district level) 
considered within Exercise Climate Mutatio as developed and run by the Metropolitan 
District Emergency Committee in October 2022. In that regard Shire of Mundaring 
acknowledges all involved in the planning and running of Exercise Climate Mutatio. 

A copy of the Exercise Climate Mutatio Exercise Plan is attached. 

OUTCOMES SOUGHT 

Committee members are briefed on, and provide feedback on, planning for Shire of 
Mundaring LEMC Exercise Zeus to be held Friday 20 October 2023 and endeavouring to 
engage with prisons, water, and relevant stakeholders. 

ACTION 

That the Committee notes, and provides feedback on interim details in relation to the  
Shire of Mundaring LEMC Exercise Zeus to be held on Friday 20 October 2023 Mr Dyson 
to send out invitation. 
 

 COMMITTEE RECOMMENDATION 

 
That Council notes the information presented by Executive Officer Mr Dyson 

Noted 
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6.6 Local Emergency Management Arrangements Review 

 
 

File Code EM.PLN 3 

Author Adrian Dyson, Manager Community Safety & Emergency 
Management  

Senior Employee Mark Luzi, Director Statutory Services  

Disclosure of Any 
Interest 

Nil 

Attachments Nil 

 
  

PURPOSE 

To brief the Committee as to progress on the Local Emergency Managements (LEMA) 
review project which is now focussing on the: 

- Recovery Plan 
- Animal Emergency Welfare Plan 

The briefing will focus on the salient points of the most current drafts of those plans. 

OUTCOMES SOUGHT 

Committee members are briefed on, and provide feedback on, the draft; 

- Recovery Plan 
- Animal Emergency Welfare Plan 

ACTION 

That Committee members note, and provide feedback on, the draft plans  
  

COMMITTEE RECOMMENDATION 

 
That Council notes the information presented by Executive Officer Mr Dyson 

Noted 
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7.0 URGENT BUSINESS (LATE REPORTS)  

Ryan Hamblion – Department of Communities  

 State Support Plan 
- Emergency Relief and Support is currently with the Director General and Minister 

for approval; should be tabled and approved at the next SEMC in October. 
- Change of Welfare Centre to Evacuation Centre, and removal of the word Welfare 

and replaced with Emergency Relief and Support. 

 Capability Audit 
- Communities has procured Nous Group to conduct an audit of Western Australia’s 

emergency relief and support capability. Communities is engaging with its 
community sector partners via the State Welfare Emergency Committee and the 
State Welfare Emergency Committee – Operations to seek their input into the audit. 

 Disaster Victim Identification (DVI)/Mass Fatality  
- Communities is engaging with WAPOL and the State Coroner’s Office to strengthen 

its response to a potential major emergency, where mass DVI processes are 
required. 

- Coordinating the DISCC (Disaster Information Support and Care Centre); hoping to 
test the plan later this year. 

 Evacuation Centre Audit 
- Full audit on all centres 
- Request from DFES for more information fields in regards to hazards - flood, 

cyclone, bushfire risks (came from Cyclone Ilsa).  

 
Rod Potter – SES  

- Unit focusing on training new recruits to ensure people up to speed coming close to 
fire season 

 
Adrian Dyson – Shire of Mundaring 

- Brigade Station reviews bring conducted to identify any major works required, and 
review of brigades located within the Shire.  

- Council elections next month, potentially new LEMC members joining the 
committee. 

- Will be encouraging other committee members such as Schools, Prisons, 
Watercorp etc to have representative come to meetings.  

 
Murray McBride – DFES 

- Audit need to be carried on on LEMC contact directory to confirm up to date 
- DFES Mitigation funding to spend within the Shire of Mundaring this year is $250k, 

approximately $50k spent at present. 
- DFES Terra Motus exercise to be run by Mundaring Weir towards end of 

November. 
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Quinta La Rosa – DFES 
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8.0 CLOSING PROCEDURES 

8.1 Date, Time and Place of the Next Meeting 

The next Local Emergency Management Committee will be held on 1 December 2023 at 
10:00am in the Committee Room, 7000 Great Eastern Highway, Mundaring. 

8.2 Closure of the Meeting 

11:01am 


